	Letter of ENQUIRY


Via Kennedy 13


44100 Ferrara


Italy


April 14th, 2010

The Manager 

Conrad International Dublin

Earlsfort Terrace

 Dublin 2

Ireland

Dear Sir,

I have seen your hotel in the “Irish Hotel Federation Guide” and I am writing to check if you have a double room and a twin-bedded room with ensuite bathroom for the first weekend in June. We wish to arrive on Friday 4th and leave on Sunday 6th.

I would be grateful if you could send me information about your room rates, your weekend specials, and any discount for children.

I thank you in advance and look forward to your reply.

Yours faithfully,

……………………………………

	REPLY to an ENQUIRY

CONRAD INTERNATIONAL

Dublin

Earlsfort Terrace

Dublin 2

Tel.: 01-676 5555  -  Fax: 01-676 5424

Mr/Mrs ………………………………,
With reference to your letter/fax of 14th April, we have the pleasure to inform you that we have the rooms you requested for 4th and 5th June.

Our room rates are £ 120 for the double room and £ 210 for the twin-bedded room, including breakfast. 
Unfortunately, our weekend specials are limited to the month of October and February, but we practice a 30% reduction on the price of the room for children under the age of 12.

Please confirm your reservation by fax, with your credit card details.

We thank you for your interest and look forward to seeing you soon.

Yours sincerely,

………………………………………….

General Manager


COPIARE ALLA LAVAGNA (solo il testo delle lettere)  E TRADURRE
Classe 3 Ricevimento
